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FFTE Request Form
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FFTE Registry Definitions

4 Center for Operational Excellence



Faculty FTE Registry

• The UC San Diego system of record for authorized faculty full-time equivalents (FTEs).

• Tracks ladder-rank faculty positions from initial authorization through active 
occupation, periods of vacancy, ongoing recruitment, and more.

• Bridges the formal authorization process managed by the Office of the EVC with the 
operational payroll data maintained in UCPath, providing a single authoritative view 
of the faculty landscape across schools and departments in Academic Affairs.

• Designed to assist the EVC & school Assistant Deans in planning recruitment needs.
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Home Page
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• Home

• Utility

• UCP

• Page Info

• Contact Us



UCPath Monthly Update Process
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Open FTE
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Open FTE 
(i) Page Info

• Hiring Plans

• Approved recruitment with a unique Registry identifier assigned as HP ID 

• Both the Recruitment and School sections are maintained by the school

• FTE displays in the Hiring Plan section until the start date

• Unallocated   (see next slide)

• Disposed

• Use radio button at the top to view

• FTE no longer resides in school  (See Utility > Disposal Types)
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● FTE is pending a disposition decision

● Does not count in Summary Totals

Unallocated 
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Note:  Unallocated FTE may contain Claims not yet processed.



An FTE portion that will return to the Claimant upon vacancy of the FTE.

Types

○ Chancellor’s Joint

○ Spousal/Partner

○ Transfer Return

Note: Only known Claims thus far;  An audit of Claims and process is pending.

Claims
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Locations

○ All Claims (EVC Views)

○ FTE ID Page



Occupied FTE
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Occupied FTE
Red Numbers

• Indicate the current appointment (not claims) is different than the FTE reflected in 
UCPath. 

• Click on the linked EMPL ID to view the  faculty’s full FTE split. (This sample is Spousal Hire)
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Note: An audit of ‘True Zero’ FTE is pending.



Summary Grids
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EVC Summary Grids

• Unit  
- EVC Summary - List of Schools
- School Summary - List of Departments (with FTE)

• Occupied FTE + Hiring Plan (Approved to Hire) = Total FTE

• Unallocated FTE = Faculty departed and the  FTE is pending a disposition decision 
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Resources
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● AAFA-Finance Website

● Faculty FTE Registry

● Contact Us

Faculty FTE 
Resources
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AAFA Finance Website
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Faculty FTE Request Form 
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Need to initiate FTE actions? Use this Kuali Build form and approval routing to submit FTE action requests.

● Net New
● Separation Return
● Advanced Recruitment
● Spousal Hire

● Faculty Type (Series)
● Rank / Step
● Anticipated Salary
● Startup Costs
● Renovation Costs
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Approved Form to APS

AP Recruit requires the approved .pdf file from the 
Faculty FTE Request Form be attached in the 
Documents section.

Do not open an AP Recruit without the approved 
.pdf attached.

The approval .pdf file is in 2 sections:
- The Form pages, including Comments
- Approval Workflow and Notes 

Always read the Comments and Approval Notes 
from AVC McNally and IEVC Continetti.
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Need to contact the FFTE Teams?

Use this Kuali Build form to create a SNOW ticket regarding the Faculty FTE Resources.

Request Types

● Registry Access

● Assistance

● Update Data (not UCPath)

● Suggestion

● Other

Resources

● FFTE Registry

● FFTE Request Form

● FFTE Resources Website



Thank you!


